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1.06mue moJI0KeHus

1.1. Tlono>keHHe O 3alUTE MEPCOHATBHBIX NaHHBIX pa6otaukoB MBJIOY «Jletckuit can
Neldy HMMPCK (manee JIOY) pa3paboTaHO B COOTBETCTBHH C Koncturynueit Poccuiickoit
®denepanun, cr. 85-90 TpymoBoro kojaekca P®, denepanbHbiM 3aKOHOM «O MEPCOHATBHBIX
JaHHBIX» OT 27.07.2006r. Ne 152-®3, npyrumu (enepanbHEIMUM 3aKOHAMH ¥ HOPMaTHBHBIMH
IpPaBOBBIMH aKTaMH.

1.2 TloMoyKeH e SBISETCS JIOKATPHEM HOPMATHBHBIM aKTOM, PErIAMEHTHPYIOIIHMM MOPIOK
obecmeueHUsT 3aAIIUTHl IEPCOHATBHBIX  TaHHBIX paGoTHHKOB Tpu uX 00paboTKe B
06pa3oBaTeNbHOM YUPEKIECHHH, B TOM HHCIE 3AUIMTBL OT HECAHKIIMOHUPOBAHHOIO JOCTYIA,
HEeIIPaBOMEPHOTO MX HCTIOJIb30BAHHS M yTpaThbl H yTBEPIKAACTCH zapepyronmm JJOY ¢ yuetoMm
MHEHUS BHIGOPHOrO OpraHa NEepBHYHON IPO(COIO3HOH OpraHH3aluH.

1.3 Hacrosimum [TonosxeHueM ONpenenseTcs MOpAN0K MOTyICHHA, 00paboTKH, XpaHEeHHUS,
nepefaun W JFOGOr0 JPYroro HCIOJb30BAHMS IEpPCOHANBHBIX NAHHBIX pa0OTHMKA, MMpaBa U
06S3aHHOCTH PaGOTHUKOB ¥ PyKOBOTHTEJS, & TAKKe OTBETCTBCHHOCTD JIHI, HMEIOIIIX JOCTYI K
[IepCOHANBHBIM JAHHBIM PaOOTHHKOB, 32 HEBBINOIHEHHE [paBOBBIX HOPM, PEryIUPYIOLIAX
06paGoTKy U 3alUTY NEPCOHAIBHBIM NaHHBIM pabOTHHUKOB.

1.4. TlepcoHanbHble MaHHBIE Pa0OTHHKOB OTHOCATCA K KaTeropuy KOH(HIEHIHATBHOM
uH(popMaLHH.

1.5. OcHOBHbIE TIOHATHS H COCTAB MEPCOHAILHBIX JaHHBIX paGOTHHKOB

Js meneit HacTostiero [1010KeHHs HCTIONB3YIOTCS CICHYIOIIHE OCHOBHBIE TTOHSATHS:
-IepCoHAIbHBIE IAHHbIE PAOOTHHKA - nro6ast nEGOpMALHs, OTHOCIIIA’CS K ONPEeICHHOMY
WITH ONpEIENIIeMOMY Ha OCHOBAHMH TaKoH pHpOpMaLH pabOTHUKY, B TOM YHCIIC €ro bamunus,
MM, OTYECTBO, TOZN, MECAI, JaTa M MECTO POXKICHHS, aipec, ceMeliHOoe, COIMAIBHOE,
MMYIIECTBEHHOE IIONIOXKeHHne, 00pasoBanue, npodeccus, OXOMBI, Apyras HHOpMAUHs,
Heo6Xo1uMasi paboTOATEINIO B CBA3H C TPYAOBBIMY OTHOIICHUAMH,

-00pafoTKa MePCOHATbLHBIX JAHHBIX - c6Op, CHUCTEeMAaTH3allHs, HAKOIICHHE, XPaHCHHE,
yrouneHne (OGHOBIICHHE, H3MEHEHHe), MCIOIb30BaHHE, PACIPOCTpPaHCHHC (B TOM uHMCIE
nepesaua), 00e3MMIMBaHKe, OJ0KUPOBAHNE, YHHUTOKCHAC [IepCOHATBHBIX JaHHBIX paOOTHHKOB
A0Y;

-KOH(UIEHIHATLHOCTE  NEPCOHAIBHBIX  JAHHBIX - obs3aTeIbHOE UL COOMIOACHNUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMNA, MONYYUBIIETO JOCTYI K MEPCOHAIBHBIM JIAHHBIM
paboTHHKOB, TpeOOBaHHE HE MOIYCKATh HX pacmpocTpaHeHue Ge3 coracus pabOTHHKA WM



HAHOTO 3aKOHHOI'O OCHOBAHHA. O6ecreuetne KOH(UACHIMATBHOCTH NepCOHAIbHBIX JaHHBIX HE
Tpelyercs B ciydae oGe3TMIMBAHHs TIEPCOHAIBHBIX JAHHBIX ¥ B OTHOLIEHWH 00UIeN0CTYNHBIX
[1epPCOHATBHBIX IAHHBIX;

-pacnpocTpaHeHue epcoHAIbHBIX JIAHHBIX - JeiicTBHs, HANpaBJICHHBIC HA nepenayvy
IepCOHATBHBIX JIAHHBIX paGoOTHUKOB oTIpeIeNieHHOMY Kpyry JiH (nepesiada MEpCOHATBHBIX
J@HHDBIX) WA HA O3HAKOMIICHUE € [epCOHATBHBIMH JIQHHBIMHU HeOrpaHHueHHOro Kpyra Juil, B
roM umcie OOHApOAOBaHHC TIEpPCOHANBHBIX JIAHHBIX paGOTHMKOB B CpeACTBax MacCOoBOH
uHbOpMALMH, — PA3MCIICHHC B nﬂ(bopmauHOHHo-TeneKommyHuKauMOHHux ceTsx WM
IIpeNoCTaBICHHE I0CTYTA K [1epCOHAIbHBIM JIAHHBIM paGOTHUKOB KAKAM-JTHGO HHBIM CIOCOOOM;
_HCTIOJIb30BAHKE TEPCOHATBLHBIX JAHHBIX - JCHCTBHA (omepanuu) € TepCOHATBHBIMH
JAHHBIMH, COBEpPIIACMBIC JIO/DKHOCTHBIM  JIMIIOM JIOY B uensx MPUHATHA pelieHui Wi
coBeplleHHs HHBIX JeiCTBUH, MOPOXKIAIOLIMX jopUMYeCKHe OCICACTEHA B OTHOLUCHHH
pabOTHUKOB 160 MHBIM 06pasoM 3aTparkBaloLxX px rpaBa ¥ cBOOOIBI WM mpasa ¥ CBOOO/Ib!
JPYTHX JIALL

-G10KHpOBAHHE MEPCOHATBHBIX JAAHHBIX - BPEMEHHOC npekpaienue coopa, cucTeMaTH3alkH,
HAKOTUICHHUS, UCIIOJIB30BaHMA, pacrpocTpaHeHHs nepcoHabHbIX JIAHHbIX paGOTHUKOB, M TOM
ypcle X nepesiadin;

-yHUYTOKEHHE IepCOHAIBHBIX JAHHBIX - JeiicTBHs, B PE3yJIbTATC KOTOPbIX HEBO3MOXKHO
BOCCTAHOBUTH  COJCPIKAHHME TepCOHANIBHBIX  NAHHBIX B uHQPOPMAIMOHHOR  CHCTEME
[1epCOHAIBHBIX JIAHHBIX paGOTHUKOB WIIA B pe3yJbTare KOTOPhIX YHUYTOXKAOTCA MarepuaibHbIC
HOCHTEJIH TIEPCOHANbHBIX IAHHBIX pabOTHUKOB;

-o0e3 IMuNBaHHe MEePCOHATBHBIX JAAHHBIX - ICHCTBA, B pe3yIbTaTe KOTOPBIX HEBO3MOKHO
OTIpeIENATh PHHAICKHOCTD [1epPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY:
-ofuIeN0CTyHbIE  MePCOHATbHBIC naHHple - NCPCOHATBLHDBIC naHHple,  JIOCTYN
HEOrpaHUYEHHOr0 Kpyra JIMIL K KOTOPBIM TPEOCTABIICH € cornacus pabOTHMKA WM Ha KOTOPRIC
B COOTBETCTBUH C (henepabHbIMA 3aKOHAMHM He PacrlpoCTpaHsacTCs TpeGoBarue COOMONCHHA
KOH(HICHIUATBHOCTH;

-andopmanus - CBCACHU (cooOmeHud, JIAHHBIE) HE3aBHCUMO OT OPMBI HX IPE/ICTABICHHA
-10KYMEHTHPOBAHHAS uudopmauns - 3aduKcHpoBaHHAs Ha MaTepuaibHOM HOCHTEIC nmyTéM
JIOKYMEHTHPOBAHN uHopMalms € pEKBU3UTAMY, [103BOJISIOLIMMH  OMPEICTUTD TaKy1o
MHGOPMALINIO WK €€ MaTepralbHbI HOCHTEID.

2. CocTaB MepCOHATbHBIX TAHHBIX paloTHHKOB

2.1. K mepcoHaJbHbIM J@HHBIM paGOTHHKA, MOJNy4acMBIX paboTtonareyeM T0JUIEKAIINM
XpaHEeHHUIo Y paGoroaarens B MOPAIKE, TpeLycMOTPEHHOM 3aKOHO/IATEIbCTBOM Poccuiickoit
deepalliii ¥ HACTOSIINM [TonoxxenueM, OTHOCATCA Ccrie/TyIOIIHE IOKYMCHTRL:

- KoM macropTa(lacropTHbIE JAHHbIC paboTHUKA);

- KOIIMS CTPAXOBOTO CBHICTENECTEA rocy1apCTBEHHOTO [IeHCHOHHOTO CTPaxoBaHH,

. komus JOKYMEHTa BOMHCKOrO ydeTa (st BOCHHOOOA3aHHbIX W JIHL, NoUIEKALLIMX
Ipu3bIBY HA BOCHHYIO ciyx0y);

- KOTHsI TOKyMeHTa 00 00pa3soBatHt, kBaMbUKAIMY WM HATHIHH CrielMATBHBIX 3HAHHH
(mpu  TOCTYIUICHMH  Ha paGoty, TpeOytouLyio crienMaNbHBIX  3HAHMI M creuaibHOM
OJTOTOBKH);

- aHKeTHbIE JAHHbIE, 3arOJIHCHHBIC pabOTHUKOM TPH [I0CTYIUIEHHH Ha paboTty WIU B
nporecce padoThI (B TOM UHCTIE apTo6uorpadus, CBEACHUA O ceMeifHOM TOJIOKEHUH paboTHHUKA,
nepeMeHe damuuy, HATA MU eTen u JDKIMBEHIICB);

- TPy[OBO# JIOTOBOP (cornameHus o BHECEHWH N3MECHEHNH 1 JIOTIOJNIHEHUH B HEro);

- KOTHMW NPHKa30B O NPHEME, nepeBozax, yBOJILHEHUH, [OBBIIIEHAN 3apaboTHOM TIATHL.
TIpeMHpPOBAHHH, TIOOLIPEHUSX U B3bICKAHHMAX,

- UyHas KapTouka I1o dopme T-2;

- 3asiBIICHYS], 00BSICHATEIBHBIC 1 ciyKeOHbIC 3aMHCKHu paboTHHKA;

- JOKYMEHTbI O MPOXOXKCHHH pabOTHUKOM aTTecTaluy, codece0BaHus, MOBBILLIEHHA
KB (pUKALUH,

X



2.2. JIOKyMEHTBI, COJIepKaIlie TIepCOHANbHBIC JIAHHBIC paGOTHHKA, CO3/IAI0TCA yTeM:

- KOIMPOBAHHsI OPUTAHATIOB;

- BHECeHMsI CBEJICHUM B YUETHBIC (GopMBL;

- OJTyY€EHHs OPUTHATIOB HEOOXOIUMBIX JIOKYMCHTOB.

3. OcHOBHbIE YCJIOBHS MPOBEACHHS 06paboTKH MepeoHaILHBIX JAAHHBIX COTPYAHUKOB

3.1. Tlpu ompeneieHnH obpeMa M cojepKaHud 00OpabaTbiBacMbIX repcoHasIbHbIX JaHHBIX
paboTHHKA paborozatenb AOIKEH PYKOBOJCTBOBATBCA Kouncruryunei PO, TK P® u uHBIMHA
enepabHBIMH 3aKOHAMH.

32. OGpaboTka IEPCOHATBHBIX JaHHBIX ~ pabOTHWKA — MOXCT OCYIIECTBIATHCS
HACKJTIOYUTENBHO B HEIAX coneiicTusi paOOTHUKY B TPYA0yCTPOHCTBE, 0GyueHHH, IPOJBHKCHIN
no ciyx0e, obecreueHus HUHOM Ge30MacHoCTH pabOTHHKA, KOHTPOJIs KauecTsa BBITIOJIHACMON
paboThI U 0OeCTICUCHHA COXPAHHOCTH HMYILIECTBA.

3. 3. [lepcoHabHbIC TAHHBIC cJiejyeT mojy4arh y caMoro paboTHHKA.

3.4, PaboTonarenb He WMEET Mpasa noJyiy4aTh M 06pabaThiBaTh epcoHasbHbIC JaHHbIC
paboTHHMKA O €r0 [TOTUTHYECKUX, PETTUTHO3HBIX yOeKACHUAX, 4acTHOM KU3HHA, O EF0 WICHCTBE B
OGIECTBEHHBIX 00beIMHEHUSX, €0 npo(coI03HOH eATENBHOCTH, 33 UCKIIOUCHHEM CIIy4acB,
TpeLyCMOTPEHHBIX TK P® v nHbMA (eepaibHbIMK 3aKOHaMH.

3.5. O6paborka NEPCOHATBHBIX JaHHBIX paboTONATE]ICM Ges cormacusi pabOTHHMKA
BO3MOYHA TOJILKO B CIIETYIOMIMX cryJasx:

- epcOHasIbHBIC TAHHBIC paboTHHKA ABIAIOTCA 001IEe0CTY THBIMH;

- TIepCOHAIBHBIC NaHHbIC paGoTHHMKA OTHOCATCH K COCTOSHHIO 310POBbA paboTHHMKA W HX
o0OpaboTKa HeoOxomuMa JUld 3alluThl €ro JKU3HW, 310pOBbS MW HMHBIX JKU3HEHHO BAXHBIX
{HTEpecOB PabOTHUKA;

- 110 TpeGOBAHUIO MONHOMOTHBIX rOCyIapCTBEHHBIX OpratoB B clTyuasx, MPeiLycMOTPEHHBIX
(enepaTbHbIM 3AKOHOM.

4. XpaHeHue H nepeaaia TepCoHATBLHBIX 1AHHBIX paGoTHHKOB.

4.1. TlepcoHambHbIC JAHHDBIC paboTHHKa XPAHATCA Ha OyMaxHbIX H 9NEKTPOHHBIX
HOCUTESX.

4.2. B npouecce XpaHeHHs T1epCOHATBHBIX TAHHBIX paboTHHKA HeoOX0aMMOo 00ecTIeInTh:

- TpeOoBaHuUA 3aKOHO/IATENbCTBA, yCTaHAB/IMBAIOLIHE mpasuia  XpaHeHHs
KOH(UICHIMATBHBIX CBEJICHUH;

- COXPAHHOCTb MMCIOIIMXCA J@HHBIX, OrpaHUUCHHE JOCTYIA kK HUM B COOTBETCTBHH C
saxoHOaTebCTBOM PO 1 gacTosmuM [10J10XKEHAEM;

- KOHTPOJH 3a JOCTOBEPHOCTHIO A HONHOTOH MEepCOHAIBHbIX JaHHBIX, MX PeryjsipHoc
OGHOBJICHHE ¥ BHECCHHUE 110 MEPE HEOGXOMMOCTH COOTBETCTBYIOIHX M3MEHEHHH.

4.3. TIpaBo BHYTPEHHETO J0CTyTa K MepCOHabHbIM JaHHBIM pabOTHHKA UMEIOT:

- sapenyrommit JIOY;

- paGOTHHUK, YbH riepcoHANbHbIE AHHBIC nojuterxkat 0opaboTKe;

- pabOoTHUK, ynonHomoquHmﬁ Ha ToJyueHHe M JOCTyr K repcoHaNbHBIM - AaHHbIM
pabOTHHKOB.

4.4. TlonyJaTesiMH nepcoHaIbHBIX JAHHbIX paboTHHMKA BHE JIOY Ha 3aKOHHOM OCHOBaHHUH
gBSIOTCA  OpraHpl  MEHCHOHHOTO obecrieueHusi, OpraHbl COIMANBLHOTO  CTpaxoBaHus,
[IpoKypaTypbl W ApYyrHe [IPaBOOXPAHHTENBHDIC opraHbl, HalOroBbIC oprausl, (enepanpHad
WHCIIEKIMs TPYHa, nipoeccHoHalbHbIe COIO3BL, a Tak jke WHBIE Oprasbl H opraHusauiu B
COOTBETCTBHH C (henepabHbIM 3aKOHOM.

4.5. 3aBeylonmAn JIOY He MOXeT coo0maTh MepcoHabHBIC naHHble pabOTHUKA TpeTheH
cTopone 0Oe3 MHCHMCHHOTO cornacus paboTHHKE, 32 MCK/TIOUEHHEM CllydaeB, KOriad 3TO
HEOOXOAMMO B LIEJAX TIpeIYIPek/ICHHs yTPO3bl KU3HM W 3710pOBBIO PabOTHHKA, & TaKKe B
JIPYrUX CiryyasX, TIpeLyCMOTPEHHBIX TK P® wn nubivE (esepanbHbMA 3aKOHAMH.

4.6. 3amuTa MepCOHANBHBIX JaHHBIX pabOTHUKOB OT HETPaBOMEPHOTO MX MCIOJIb30BAHNA
WM yTpaThl 00eCreunBacTCs 3aBeyIOIM JIOY B mopaake, yCTaHOBJICHHOM (enepaibHbIM
3aKOHOM.



5. IpaBa u 06s3aHHOCTH PaGOTHHKOB B LEJIAX obecnevyeHHs 3aIUThI MEPCOHATBHBIX
JAHHBIX U HX TOCTOBEPHOCTH.

5.1.PaboOTHHKH MMEIOT IIPABO HAa:

- GecryiaTHOE MOJTYdYEHHE IMOJHOH HHPOpPMALKMK O CBOMX MEPCOHAIBHBIX JI@HHBIX W
00paboTKe 3THX NaHHBIX;

- JIOCTYI K OTHOCSIMMCS K HHM MEJMUMHCKUM NAHHBIM C [OMOLILIO MEUIMHCKOrO
CHEIMAJINCTA 110 UX BBIOOPY;

- 0GKaNOBaHKE B CYI JIOOBIX HEMPABOMEPHBIX ACHCTBUH WM 6e31eHCTBHIs PYKOBOIUTEIA
1pu 06paboTKe U 3alIUTE ero MEePCOHATbHBIX AAHHbIX.
5.2. PaGOTHHKH HE JOJDKHBI OTKA3bIBATHCS OT CBOMX MPAB HA COXPAHCHUE H 3ALLATY TaHHBI.
5.3. B nensix obecrnedenys JOCTOBEPHOCTH MEPCOHATBHBIX NaHHBIX paboOTHUKM 00s3aHbI:
- npu npueme Ha paboty B JIOY mpenctapiiTh o cebe JOCTOBEPHBIC CBEJIEHHs B TMOPAIKE H
oGbeMe, TPelyCMOTPEHHOM 3aKOHONATeNbCTBOM PD;
- B CJTyuae M3MEHEHHs EPCOHATBHBIX TAHHBIX co061maTh 06 TOM PYKOBOJHUTEIIO.
6. 3aKI10YUTEIbHbIE MMOJI0KEeHH .
6.1. Vi3MeHeHNs | OTONHEH s B HacTosmee [1osokeHHe BHOCATCA B MOPAAKE, YCTAHOBICHHOM
¢cT. 372 TK P® nns npuHsTHS JOKAJIbHBIX HOPMATUBHBIX aKTOB.
6.2. OTBeTCTBEHHBI pPAGOTHUK, HA3HAYEHHBIA NPHKA30M 3aBEYIOUICTO J1I0VY, 00s13aH
03HAKOMHTb paGoTHMKOB ¢ IlojioXKeHHeM, a TaKKe C BHECCHHEM B HETO M3MCHEHHUH U
JIOTIOJTHEHHUH.



